Health and Safety Check list for Venues
	Venue name


	

	Name of person  who did checks
	

	Date of check


	

	
	

	Venue address


	

	Contact person at venue
	

	Contact Tel.
	

	Contact address if different
	

	Contact e-mail
	

	Notes


	


	Health and Safety Check
	
	Comments

	Is there Public Liability Insurance?
	Y / N
	

	Is there satisfactory maintenance and décor?
	Y / N
	

	Is there suitable heating, lighting and ventilation?
	Y / N
	

	Is there suitable tables, chairs and furnishings?
	Y / N
	

	Is there equipment for moving tables etc.?
	Y / N
	

	Is there adequate flooring for activities?
	Y / N
	

	Are there safety arrangements. E.g. Fire exists, signage, extinguishers? 
	Y / N
	

	Do the fire doors work easily?

	Y / N
	

	Is there a First Aid Box on site and is it big enough for the event?
	Y / N
	

	Is there an accident/incident book?
	Y / N
	

	Has equipment been PACT tested? (Record last test date)
	Y / N
	

	Are there any trip hazards?

	Y / N
	


	Please Comment on:
	Comment

	Availability and cleanliness of toilets
	

	Security of building.
	

	Outside of building including lighting and safety.
	


	Travel to site
	
	Comments

	Is there adequate parking?


	Y / N
	

	Public transport services? What buses etc.
	Y / N
	

	Is there a map or travel instructions available? 
	Y / N
	


	Accessibility 
	
	Comments

	Is the venue suitable for people with mobility and other disabilities?



	Are there steps/stairs?

	Y / N
	

	Is there allocated parking?


	Y / N
	

	Is there a lift?


	Y / N
	

	Are there ramps and are they fixed or movable?
	
	

	In there a hearing loop?


	
	

	Are the toilets accessible?


	
	

	Other comments about accessibility.




	Our Activities
	
	Comments

	Do we need insurance?


	Y / N
	

	Will we using extension leads etc. How will we avoid trips etc.?
	Y / N
	

	Will we be bringing equipment and is it PACT tested?
	Y / N
	

	How will we move equipment and furniture safety?
	Y / N
	

	Who will be the safety person at the event?
	Y / N
	


