Health and Safety Check list for Trips
	Destination for trip

	

	Name of person  who did checks
	

	Date of check


	

	If appropriate:

	Address of destination

	

	Contact person at destination
	

	Contact Tel.
	

	Contact address if different
	

	Contact e-mail


	

	Notes


	


	Health and Safety Check


	
	Comments

	Is the vehicle insured and the driver qualified appropriately? 
	Y / N
	

	Does the hire vehicle look well maintained and in good condition? 
	Y / N
	

	Are there safety arrangements. E.g. Fire exists, signage, extinguishers?
	Y / N
	

	Do the emergency exits work easily?
	Y / N
	

	Is there a First Aid Box on the vehicle?
	Y / N
	

	Is there an accident/incident book?
	Y / N
	

	Are there any trip hazards?


	Y / N
	

	Helpful information



	Where is the meeting place?
	

	What times do people have to return to vehicle
	

	Where is the help point or contact number for help?
	

	What local resources might it be helpful for people to know about? 
	


	Please Comment on:
	Comment

	Can people leave personal items on vehicle safely?
	

	Safety of children and vulnerable adults.
	

	Contact information in case anyone becomes ill or has an accident.
	


	Travel to destination 
	
	Comments

	Will there be a comfort stop?

	Y / N
	

	How will people find the vehicle again?
	

	Who will check all have returned?


	


	Accessibility 
	
	Comments

	Is the destination suitable for people with mobility and other disabilities?



	Are there steps/stairs?

	Y / N
	

	Is the parking area accessible?

	Y / N
	

	Where are the disabled toilets? 

	Y / N
	

	Is there a local mobility centre?

	Y / N
	

	Other comments about accessibility.




	Our Activities
	
	Comments

	Do we need insurance?


	Y / N
	

	
	Y / N
	

	
	Y / N
	

	What equipment do we need to take?
	

	Who will be the safety person on the trip?
	

	What will be their mobile contact number?
	


